MyHuunansHoe 10MKOIbHOE 00pazoBareibHOe Vupexknenue «Jlerckuit cax Noly

iy VTBepKICHO S 0 /1 7"
. R (
Ha o011em coOpaHuu pabOTHUKOB Baseyrowas MO

&/ 2

MOV «Jlerckuii canx Nol» oHoBajosa JI.B
[TpoToxom Ne I’Ipu;ica;s‘Ng M
« L » anfHAS 2014 « W » ,WM"QOlﬁ/
Ty MopanvcaHo undpPoBo NOAMUCHIO:
HpeﬂgenaTenb npogkoma QuowkKunHa E.B. | '

(24/ Bypaxosa E.B. DN: cn=OuowkuHa E.B., 0o=MJ0Y "fleTckuit

IIpotokon Ne

——, cag N21", email=shuyamdoul1@mail.ru, c=RU
« é) » ﬂu/’b& L8 2017 r. A y S

HaTta: 2021.03.18 15:27:20 +03'00'

ITon10:kenue mo padore ¢ MePCOHAILHBIMH JAHHBIMU PA0OTHHKOB

1. O6mue moJioKeHus

1.1. Hacrosmee Ilonoskenne o pabote ¢ nepcoHanbHbIMU AaHHBIME PAOOTHHKOB JETCKOTO Caja
paspaborano B coorserctBud ¢ Koncrutymmein P®, Tpynoseiv komekcom P®, ®enepanbabiv
3aKoHOM 0T 27.07.2006 Ne 152 — ®3 «O nepcoHaNbHBIX AAHHBIX), K MHBIMH HOPMATHBHBIMU aKTaMH,
JEUCTBYIOIIUMH Ha TeppuTopun Poccuniickoit Menepanmu. »

1.2. Hacrosinm - Tlonokennem  ompezensieTcst MOPSIAOK MONydeHus, 0OpabOTKH, XpaHEHHs,
nepefadn | JIr0d0ro Apyroro MCrosb30BAHUS MEPCOHANBHBIX MaHHBIX PAOOTHHKA, a TAKXKE BEICHHS
€ro JIMYHOro Jief1a (B ciyyae, KOrja OHO BEJIETCs) B COOTBETCTBHMHU C TPYIOBBIM 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparu.

1.3. Lens Hacrosmero ITo10xkeHus — 3amuTa nepcoHalbHbIX JAHHBIX pabOTHHKOB IETCKOrO cajia
OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA U Pa3rilalleHus.

1.4. Hacrosimee [lonokenue BCTymaeT B CHIy C MOMEHTA €0 YTBEPXKAECHMS PYKOBOIHTENEM
OpraHM3allu | JeHCTBYET OeccpouyHo, 0 3aMeHbl ero HOBbIM IlonojkeHuem. Bce m3menenus: B
[TonoxeHne BHOCSATCS MPHKA30M.

1.5. Bce paGoTHUKK OpraHuM3amnim J0DKHBI OBITH 03HAKOMIIEHBI ¢ HACTOSIIM [10JI0KEHHEM MO/
POCIIHCE.

2. Coop, 06paboTKa M 32AIMUTA NEPCOHATLHBIX IAHHBIX PAGOTHHKA

2.1. Ilepconanbuple JaHHbIe paOOTHUKA OTHOCATCS K KOH(HIACHIMANLHON HHPOPMAIMH, TO €CTh
MOPSIIOK  padOTBl ¢ HUMH ~ PErTIAMEHTHPOBAH JICHCTBYIOIIMM — 3aKOHOJATENLCTBOM PO u
OCYIIECTBJIAETCSA C COOIIOJIEHUEM CTPOTO OTPEJIC/ICHHBIX MTPABKMII M YCIOBMIA.

2.2. O6umue TpeboBaHus 00padOTKH MEPCOHATBHBIX JAHHBIX PAOOTHUKA!

2.2.1. O6paboTKa nepcoHaIbHBIX TaHHBIX PA0OTHHKA MOKET OCYHIECTBISTHCS UCKIIOYMTETBHO B
mensx odecnedeHust CoONIONEHUST 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBLIX AKTOB, COIEHCTBHS
paboTHUKAaM B TPYAOYCTPOMCTBE, OOYUECHHH W MPOABHXKEHHH 10 cyxkOe, oOecredeHus JTHYHOM
Oe3omacHOCTH PabOTHHKOB, KOHTPOJIS KOJHYECTBA U KAYECTBA BBINOIHAEMON paboTH U 0OecedeHus!
COXPaHHOCTH MMYINECTBA paboToaaress, pabOTHHKA W TPETHUX JIHII;

2.2.2. llpu onpeneneHuH obbemMa M cojuepikaHus 00pabaThbIBAEMBIX MEPCOHATBHBIX JAHHBIX
paboTHuKa paboTonaTens JOMKeH pykoBoacTBoBaThest Konceruryunein PO, TpyaossiM konexcom PO
¥ UHBIMHU (pe/iepalibHbIMH 3aKOHAMH

2.2.3. Bce nepcoHanbHble JaHHBIE PabOTHHKA CIEAYeT MOJdy4aTh JAMYHO y paboTHMKA. Eciu
NePCOHANbHbIC JaHHbIe PAOOTHHKA BO3MOXKHO MOJYYHUTH TOJBKO Y TPETheH CTOPOHBI, TO PabOTHHUK
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crocofax MoaydYeHus NepCOHANbHBIX JaHHBIX, XapaKTepe MOUICKAIHMX T10TyYEHHIO HepCOHaHBHLIX\
JAQHHBIX U TIOCICACTBHAX OTKa3a pabOTHMKA /1aTh MUCbMEHHOE COTJIacHe Ha UX MOJIyYEHHUE;

2.2.4. PaboTonatens He HMMeeT MpaBa M[Ojydarb W 0OpabaThiBaTh MEPCOHAIbHBIE JAHHBIC
pabOTHHKA O €ro MOJUTHYECKHX, PEIMIHO3HbIX H MHBIX YOEXKIEHHUAX M YaCTHOH kM3HU. B ciydasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOIIEHHUH, B COOTBETCTBUHU CO CTaThel 24
Koncturynuun P® paboronarens BrnpaBe moiydyarh ¥ 0OpabaThiBaTh JaHHbIE O YACTHOM JKH3HH
pabOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACH;

2.2.5. Pabotoatens He HMMEET MpaBa [OJNyYaTh W 0OpabaThiBaTh NEPCOHANBHbBIE JAHHbIE
pabOTHUKA O €ro YIEHCTBE B OOIIECTBEHHBIX OOBEANHEHHUSX MIIH ero NpodCOoIO3HOM NesTeIbHOCTH,
3a UCKJIFOUEHHMEM CIIydaeB, PelyCMOTPEHHBIX (heepaibHbIM 3aKOHOM:

2.2.6. Tlpn npuHATHM peleHHMil, 3aTparuBaroOLIMX UHTEPECH! PAOOTHUKA, PabOTONATEb HE HMEET
fpaBa OCHOBBIBATbCS HA MEPCOHATBHBIX JAHHBIX PAaOOTHHMKA, MOIYYEHHBIX OJJIEKTPOHHO H/IM B
pe3ybTaTe HX aBTOMAaTU3HMPOBAHHONH 00padOTKH.

2.3. Unpopmanms,  comepikamiasi — NepcoHalbHble  JaHHble  pabOTHHKOB,  HMCIOJIB3YETCS
OpraHu3alue, B YaCTHOCTH, B LEJISIX BBIMOJIHEHHS TpeOOBaHUIA:

- TPYZI0BOT'O 3aKOHO/IATE/ILCTBA MHBIX AKTOB, COAEPIKAIIMX HOPMBI TPYIOBOTO Mpapa, MpH IIpPUEMe
Ha paboTy, IPU NPEOCTABICHUN IAPaHTH B KOMIICHCALUIT 1 1Ip.;

- HaJIOroBOr0 3aKOHOJATEJbCTBA, B YaCTHOCTH, B CBS3M C MCUMCICHHEM H YIUIATOM Hajaora Ha
J0XO0/1bI (PU3UUECKUX JIUIL, & TAKIKE eIMHOIO COIMAILHOTO HAJIOTa;

- HEHCUOHHOTO 3aKOHO/1aTeJIbCTBA npu dopmupoBaHuH u IPe0CTaBICHUH
NEPCOHMPUIIUPOBAHHBIX JAHHBIX O KAXKIOM IMOJIydaTelle JOXO/0B, YUMTHIBAEMBIX NPH HAYMCICHHH
CTPaxXOBbIX B3HOCOB Ha 00s513aTe/IbHOE TIEHCHOHHOE CTPaxOBaHKeE;

- 3all0JIHEHWE MEPBHYHOM yYETHOW JOKYMEHTAllMH B COOTBETCTBHHM C ITOCTAHOBJIEHHUEM
['ockomerara P® ot 5 ausaps 2004 1. Nel «O6 yTBepkaeHHH YHUPUIEPOBAHHBIX (OPM MEPBHIHOMN
YUYETHOHM JIOKYMEHTALMH I10 YYeTYy KaJIpOB U €r0 OILIATe).

2.4. Jluua, monydalolMe MepCOHaNbHble [aHHbIE pPabOTHUKA, O0S3aHbl COOMIONATH PEKHM
CeKPETHOCTH (KOH(pUAEHUMANLHOCTH). JlaHHOe I0J0XKEHHe He pacrnpoCTpaHseTcs Ha OOMEH
IE€PCOHAIILHBIMU JTAHHBIMH PAOOTHHUKOB B MOPS/IKE, YCTAHOBICHHOM (hejlepaibHbIMU 3aKOHAMH.

2.5. 3amMTa MepCoHaNbHBIX TaHHBIX PabOTHUKA OT HENPAaBOMEPHOrO MX HCIOJIb30BAHHS WA
YTpaThbl 10JDKHA ObITH 0Oecrnevyena paboTonaTeIeM 3a CUEeT €ro CPejCTB B IOPS/IKE, YCTaHOBIEHHOM
Tpynoseim konexcom PO, nHBIME (he/iepaibHbLIMU 3aKOHAMH.

2.6. PabOTHHKM ¥ UX MPEACTABUTEIH JODKHBI OBITH O3HAKOMJICHBI MOl PACTIUCKY C JTOKYMEHTAMH
OpraHu3alliy, YCTaHABIMBAIOUIMMHU TOPAIOK 00paOOTKM MEepCOHATBHBIX JaHHBIX PaOOTHHKOB, a
TAK)KE OCBEIOMIIEHBI 00 UX MpaBax M 00S3aHHOCTIX B 3TOM 00JaCTH.

2.7. PabOTHMKM He JIOJKHBI OTKA3bIBATBCS OT CBOMX IPAB HA COXPAHEHHUE U 3AlUTY TaitHbl. Eciu
B TPY/IOBOM JIOroBOpe OyIeT cojueprKarbes HopMa 00 oTkaze paboTHHKA OT JaHHOIO IpaBa, TO B ITOH
4acTH TPYAOBOH AOrOBOP Oy/e€T CUUTATHCS HEACHCTBUTEILHBIM.

2.8. Pabotonareny, pabOTHHKH M MX MPEACTABUTENHN JODKHBI COBMECTHO BbIPAOATHIBATH MEPbI
3aIIUTHI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

3. JIuunoe aes10 padGoTHHKA

3.1. llpu nocrynneHun Ha paboTy pabOTHUK MPEOCTABIseT MepCOHAJLHEIE JaHHBIE O cebe B
JIOKYMEHTHPOBAHHOM (opme. A HMEHHO:

- MacropT WK UHOU JJOKYMEHT, YI0CTOBEPSIOIINHNA TUYHOCTh;

- TPYZIOBYIO KHHMIKKY, 38 HCKJIIOUEHHEM CJIy4aeB, KOraa TPYyI10BOH JI0r0BOP 3aK/IHOYAETCsl BIIEPBhIE
UK pabOTHHUK MOCTYNaeT Ha pabOTy Ha YCIOBHMIX COBMECTUTENILCTBA;

- CTPAaxoBOE CBUJIETENBCTBO MOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPaXOBAHMUSI;

- JIOKYMEHTBI BOMHCKOTO ydeTa - JUId BOEHHOOOS3aHHBIX M JIMI, MOJIEKAUIMX MPHU3LIBY Ha
BOEHHYIO CI1yK0y;
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- JOKyMeHT 00 00pa3oBaHMH, O KBaIM(UKAIMA WIM HAIMYMH CHEHHATBHBIX 3HAHUM IpU
TOCTYIJIEHHH Ha paboTy, TPEOYIOILYIO CIIeMANbHBIX 3HAHUN MU CIICLHATbHOMH MOArOTOBKH;

- CIIpaBKy O HaJIM4uK (OTCYTCTBHH) CYAMMOCTH M (MiH) paKTa yroloBHOTO INPECIEI0BAHMS 1100 o
TIpEeKpalleHH: YTOJOBHOTO IIPECIENOBAHMS TI0 PEabUIMTUPYIOIIMM OCHOBAHHSAM, BbIIAHHYIO
B IIOPSAKE © 1O )OpMe, KOTOpble YCTAHABIMBAIOTCS (heepaTbHbIM OPraHOM HCIOJTHHTEIbHOU
BJIACTH, OCYUIECTBIAIOMMM (YHKIHH 110 BHIPaOOTKE M peayu3alii roCyIapCTBEHHOH MOJMTHKH H
HOPMATHBHO-IIPABOBOMY PETyJMPOBAHUIO B cepe BHYTPEHHHX JIeJl, - IIPH MOCTYIICHUH Ha pabory,
CBSI3AHHYIO C IESTENbHOCTHIO, K OCYIIECTBICHHIO KOTOPOil B COOTBETCTBUHM ¢ HacTosimuM Kozekcom,
MHBIM (pelepaibHBIM 3aKOHOM HE JIOIYCKAIOTCs JIMIA, HMEIOIIHe WM HMMEBIIME CYAMMOCTb,
T0IBEPralOIINeCs WK TT0IBEPraBIIHECs yroJIOBHOMY MPECIeJOBAHHUIO;

- B OT/IEJBHBIX CIIydasX C ydeToM crienuuku paboThl AefCTBYIOIMM 3aKOHONATeIbCTBOM PP
MOXET MpeNyCMaTpUBaThCs HEOOXOAMMOCTh NMPENXbABICHHS NPH 3aKIIOUYCHUH TPYIOBOrO J0roBopa
JIOTIOJTHUTENIBHBIX JOKYMEHTOB.

3.2. Ipu 3aKJIFOYEHHH TPYIOBOTO JIOrOBOPA U B XOJI€ TPYAOBOH AEATETBHOCTH MOXKET BOSHUKHYTh
HEOOXOAMMOCTE B IPEIOCTABICHUN PAOOTHUKOM JTOKYMEHTOB!

- 0 BO3pacTe JETel;

- 0 OEpPeMEHHOCTH KEHILUHEI,

- 00 MHBAJIUIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 JIOXOJI€ C MPEIBIIYIIEro MecTa padoThl;

- 0 HEOOXOIUMOCTH yX0/1a 32 OOJIbHBIM YJIEHOM CEMbHU;

- mpo4ue

3.3. Tlocne TOro, Kak OyneT NMPMHATO pelleHHe O mpueMe paboTHMKA Ha padory, a TaKxke
BIIOCJIEJICTBHH B MNPOLECCE TPYIOBOW AESATENBHOCTH K JOKYMEHTaM, COJCpKalllMM IMEPCOHATbHbBIC
JaHHble paboTHUKA, TAKKE OYIYT OTHOCHTHCS:

a) TPYJ0BO# OrOBOP;

0) mpuKa3bl 110 JUYHOMY COCTaBY;

B) [IPHKAa3bl O MOOIIPEHUAX ¥ B3BICKAHHUAX;

I) TUCTKHA HETPYHAOCIIOCOOHOCTH;

1) KapTouka yHH(HIHpoBaHHOH popmbl T-2;

€) JKypHabl yueTa [PHKa30B MO OTIYCKaM, JMYHOMY COCTaBY, KOMaHIHPOBKAX, MOOIIPEHHUSAX U
B3bICKAHMSIX;

) Apyrre JOKYMEHTEI.

3.4. [Toc/te M31aHKs TPUKA3a O TpHeMe Ha paboTy (OpMUPYETCs TMYHOE 1eJI0 PadOTHHKOB.

3.5. JlnyHOoe JeN0 BeaeTcs Ha TMPOTSKEHHMH BCEH TPYJAOBOH NEATENbHOCTH pabOTHHKOB.
M3MeHeHHsl, BHOCHMBIE B JIHYHOE [€70, MOJUKHBI OBITh MOATBEPKACHBI COOTBETCTBYIOLINMHU
JOKYMEHTAMHU.

4. XpaHeHue MepcoOHAIbHbIX JAHHBIX PA0OTHHKA

4.1.Ceenusi 0 pabOTHMKAX OpraHW3allld  XpaHATCA Ha OyMakKHBIX HOCHTEIAX B
AIMHHHCTpaIMu. JIs 3TOr0 HCHOIB3YIOTCS CHENHMAIbHO 000pYIOBAHHBIE mKkadbl U ceUdsl,
KOTOpBIE 3anmuparoTcs U onedarsiarorcs. CBeieHus 0 pabOTHMKAX pacToNararoTes B an(haBUTHOM
nopsake. Kirod ot mkapoB U cefihoB, B KOTOPLIX XPAHATCA CBEICHUS O pabOTHHUKAX OpraHu3aluy,
HAXOJNTCA y COTPYIHHMKA, OTBEYAIONIEro 3a padoTy ¢ KaJpaMu.

4.2. Byma)xHble HOCUTEJIN NEPCOHATBHBIX JaHHBIX:

- TPYAOBas KHUKKA;

- KypHaJI y4eTa TPyIOBBIX KHHIKEK;

- )KypHaJl y4eTa KOMaHIHPOBOK;



- IMCTKU HETPYIOCIIOCOOHOCTH;

- MaTepuasl 0 yuyeTy pabo4yero BpeMeHH;

- Tu4Has kapTouka T-2;

- IPUKA3bI 110 TUYHOMY COCTaBY;

- BXOIfIIAs M MCXOIINas KOPPECHOHAEHIUS BOEHKOMATa, CTPAaXOBOM KOMIIAHHH, CIIy>KOBbI
CyaeOHbIX TPUCTABOB;

- IMYHBIE Jena.

4.3. [Ipu Habope crenuaglcTOB IOKYMEHTBI, HaxoIsuiMecs B paboTe, MOTYT HaXOIUThbCS Ha
pabouMx cToJIaX MM B CHEIHMAJIbHBIX IMamKaxX TOJBKO B TeueHHe pabodero maHs. [lo OKOHYaHHIO
pabodero 1HS 1aHHBIE JTOKYMEHTHI JOJDKHBI YOUPAThCs B 3aIIMPAIOIIUECS IKA(BL.

4.4. Cenenusi 0 paOOTHUKAX OpraHU3allMy MOTYT TAK)Ke XPAHUTHCS Ha JIEKTPOHHBIX HOCHTEIISX,
JOCTYH K KOTOPBIM OTpaHUYeH MapoJieM.

4.5. Paboronarens obecrneynBaeT OrpaHUYEHUE JOCTyNa K NMEPCOHATBHBIM JaHHBIM PaOOTHHKOB
JMLaM, He YINOJHOMOYEHHBIM 3aKOHOM JHMOO0 paGoTomarteneM Ui MOJYYEHHS COOTBETCTBYIOLIMX
CBEJICHUH.

4.6. Jloctynn K TepCOHAJIbHBIM JTaHHBIM DPAOOTHHKOB 0€3 CHEeNHaIbHOrO pa3pelieHdss HMEeoT
pabOTHHUKH, 3aHUMAIOLIME B OPraHU3alUH CIeIYIOLIHe TOKHOCTH:

- PYKOBOJIUTENb OpraHU3allly;

- pabOTHUKH OyXranTepuu;

- UHBIE COTPYAHUKH, UMEIOIIHNE JIOMYCK K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB IE€TCKOTO caja.

4.7. Ilpu monyuyeHUM CBEAECHMH, COCTABJSIIOLIMX MEpPCOHAIbHbIE JaHHblE paOOTHHKA, yKa3aHHBIE
JHMLA JOJDKHBI MMETh MpPaBO IOJy4aTh TOJBKO TE€ MEpCOHAJbHBbIE JaHHble paOOTHUKA, KOTOpBIE
HEOOXOIUMBI JUIsl BBITOJIHEHUS] KOHKPETHBIX (YHKIUHA, 3aJaHUH.

S. Ilepenaya mepcoHaJbHBIX JAHHBIX PA0OTHHKA

5.1.Ilpu mnepenaye mnepcoOHANbHBIX NaHHBIX pabOTHHKA paboTodaTresh TOKEH COON0NATh
ClleIytoIe TpeOOBaHHUs:

5.1.1. He coobmare nepcoHanbHble OaHHBIE PAabOTHHKA TpeThel CTOpOHE Oe3 MHCBMEHHOTO
coriacus pabOTHHKA, 32 UCKJIIOYEHHEM CIIydaeB, KOTr/ia 3TO HEOOXOIUMO B LENAX MpPEeAyNpexaCHUs
YIpO3bl JKM3HU U 3M0POBBIO pabOTHHKA, a TAK)KE B ClIydasix, YCTAHOBJIECHHBIX (efepaTbHbIM 3aKOHOM
(HampuMep, HecyacTHBIM ciayuyall Ha MPOM3BOACTBE 00sA3bIBaeT paboTomarenst Mpu HEOOXOIUMOCTH
NOCTaBUTh IMOCTPAJABLIEr0 B YYpEeXIEHUE 3IpaBOOXPAHEHHUS, HEMEIJIEHHO NPOHH()OPMHPOBATH
POJCTBEHHUKOB TIOCTpAJaBIIero, a TakK)e HampaBUTh COOOLIEHHEe B OpraHbl M OpraHH3alluH,
onpenaeneHubie TpynoBeiM konekcom PO (cr. 228 TK P®D), unbiMu ¢enepanbHbIMU 3aKOHAMH, O
cilyyasix OCTpOTo OTpaBiieHHs paboTojarenb cooOlaeT B COOTBETCTBYIOIIMH OpraH CaHUTapHO-
SMHIEMUOJIOTHYECKOT0 HAA30pa).

5.1.2. He coo0maTe mnepcoHandbHblE JaHHbIE paOOTHMKAa B KOMMEpPYECKHMX MLensx 0e3 ero
IMUCHbMEHHOTO COTTIacusi;

5.1.3. TllpenynpeanuTs I, MOJy4YarOlIUX MEPCOHAlbHbIE daHHbIE PaOOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITH MCIIOJB30BAHBI JHUIIb B LEISAX, AT KOTOPBIX OHH COOOLIEHBl, H TpeOoBaTh OT
9THX JIUI] TIOATBEPHKAEHUS TOTO, YTO ITO MPABHUIIO COOTIOAECHO;

5.1.4. OcyuiecTBiATh Mepefady IMEepCOHATBHBIX JaHHBIX pPa0OTHHKA B TIpelenax OIHOIo
paboToznaressi B COOTBETCTBUH ¢ HacTosALMM [lonoxenuem;

5.1.5. Pa3pemiatb  10CTYn K MEpPCOHAIBHBIM JAaHHBIM pPa0OTHHUKOB TOJIBKO  CIIELHUATIBHO
YIIOJTHOMOYEHHBIM JIUIAM, TIPH 3TOM YyKa3aHHbIE JUIA JOKHBI UMETh IPABO IOJIy4aTb TOJIBKO T€
TIepCOHANBHBIE TaHHBIE pa0OTHHKA, KOTOPbIE HEOOXOIMMBI JJISl BBINOJIHEHUS! KOHKPETHBIX (yHKLHUI;

5.1.6. TloTpeGutenaMu NEPCOHANBHBIX JAHHBIX PaOOTHHKOB BHE OpraHu3alWd MOryT ObITh
CJIEIYIOIINE TOCYIapCTBEHHBIC H HErOCYIapCTBEHHBIE CTPYKTYPBI:

- HaJIOTOBbIE HWHCIIEKIIHH;




- IPaBOOXPAaHUTEIbHBIC OPraHkI;

- OpraHbl CTaTUCTHKH;

- BOGHKOMATHI,

- OpraHbl COLMAIBHOIO CTPAXOBAHMUS;

- ICHCUOHHBIE (hOHIBI;

- MyHHIMIATbHBIE OPraHbl BIACTH U YIIPABICHUS;

- CTPaxoBbI€ OpraHU3aIHH;

- IpyrHe.

5.1.7. He 3ampammBate HHGOPMALHIO O COCTOSHUH 3I0pOBbsi paOOTHUKA, 32 MCKIIFOYEHHUEM TexX
CBEJICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOTHEHHUS pabOTHUKOM TPYIOBOI
byHKIHY;

5.1.8. [lepenaBath mepcoHanbHble NaHHBIE PaGOTHHKA NPEJCTABUTEISAM PabOTHUKOB B MOPSJIKE,
YCTaHOBICHHOM Tpy/NOBBIM KOZEKCOM M HAcTOAmUM I[lojokeHHeM, H OrPAaHUYUBATH 3Ty
HHGOPMALMIO TONBKO TEMH MEPCOHATBHBIMA JAHHBIMH pabOTHHMKA, KOTOpbIE HEOOXOIHUMBI IS
BBINIOJIHEHHS YKA3aHHBIMHU MIPE/ICTABUTEIISIMH UX (DYHKIIHIL.

6. O0si3anHOCTH paboTHHKA M paGoToaaTesi B 06.1acTH NEePCOHATBHBIX JAHHBIX

6.1. B nemsix obecnedenns 10cToOBEPHOCTH MEPCOHATBHBIX TAHHBIX paboTHUK 00s3aH:

6.1.1. [lpn npueme Ha paGoTy MpeIOCTaBUTH PaGOTOAATENIO MOJHbBIE 1 JIOCTOBEPHBIE JaHHBIE O
cebe;

6.1.2. B ciydae wu3MeHeHMS CBeIEHHIN, COCTABISIONINX [E€PCOHANILHBIE JaHHble pPaOOTHHKA,
HE3aMETUTENIbHO NPEIOCTABUTh JaHHYIO HH(POPMALHIO paboToaTeIO.

6.2. PaGotonarens 06s13aH:

6.2.1. OcylecTBIIATh 3alIUTy NEPCOHANBHBIX JAHHBIX paboTHHUKA;

6.2.2. OGecneunTs XpaHeHHe MEPBUYHON yYETHOI JAOKYMEHTAIIMHU 110 YYeTy TpyZAa M €ro OIUIATHI,
K KOTOPOH, B 4YaCTHOCTH, OTHOCSTCSI NOKYMEHTHI MO ydery KaJpoB, MOKYMEHTHI II0 yYeTy
UCTIONIb30BAHUs paboyero BpEMEHH M PAacyeToB ¢ pabOTHHKAMH 110 OILIATe Tpyaa u ap. [Ipu stom
TICPCOHATLHBIC TaHHBIC HE NI0JDKHBI XPaHHTBCS JOJIbLIE, YEM ITO ONPABIAHO BHIIOJHEHHEM 3a/1ad,
JUIsL. KOTOPBIX OHM COOMpAluCh, MM JOJBIIE, YeM 3TO TpeGyeTcs: B MHTEepecax JUL, O KOTOPBIX
coOpaHbl JaHHEIE;

6.2.3. 3anonHeRHe  JOKYMEHTAallMM,  CoAepKalueii INEpCOHANIbHBIE  NaHHblE  pabOTHHKA
OCYUIECTBATE B COOTBETCTBUM € yHH(QHMUMPOBAHHBIMH (DOPMAMH  MEPBHYHON  YYETHOM
AOKYMEHTALIMH TI0 y4eTy TPY/a U €r0 OILIATEI, YTBEPKIEHHBIMH JIEHCTBYIONINM 3aKOHOIATEIBCTBOM;

6.2.4. Tlo mucEMEHHOMY 3asiBJICHMIO PAabOTHHKA HE MO3JHEE TpeX JHEH CO JHS MOJayd 3TOro
SAIBIICHHUSA BBINABATD IIOC/ICHEMY KOIHH JOKYMEHTOB, CBS3AHHBIX C paboTON (KONHH IpHKa3a O
pueme Ha paboTy, MPHKA30B O MEepeBOAaX HA APYTyIo paboTy, IpHUKa3a 00 yBONLHEHHH C paboThI;
BBIMMMCKA M3 TPYNOBOH KHMIKKM; CIIPaBKM O 3apa0OTHOM Iiate, mepuone paGOTHl y NAHHOTO
pabotonarens u mpyroe). Komnu HOKYMEHTOB, CBA3aHHBIX ¢ paGOTOM, JOMKHBI OBITH 3aBEpEHBI
HaJIlIeXKaIMM 00pa3soM H IIPEeI0CTaBISITECS pabOTHHKY Ge3BO3ME3IHO;

6.2.5. Bectn yueT mepenadn MepcOHaNbHBIX IaHHBIX pabOTHHKA TPETHUM JIMLAM MyTEM BEICHHS
COOTBETCTBYIOIICTO JKypHAlla, OTPAXAIOLIEro CBEIEHHs O IIOCTYIHBINEM 3ampoce (KTO SBISETCS
OTIPABUTEJIEM 3ampoca, JaTa ero IOCTYIUIeHHs paboTomaTenio), JaTy OTBeTa Ha 3alpoc, Kakas
MMEHHO HH(popmanus Obina mepemaHa 160 OTMETKY 00 OTKase B ee IIPEIOCTAaBIEHUHU, JTHOO
OTpaHMYMBATBCS MOMELIEHHEM B JIMYHOE €10 pabOTHHKA BBIITHCOK, KOMHM IOKYMEHTOB H T.II.,
OTPAXKAIOIIMX CBEICHUS O MOCTYNHUBIIEM 3aIPOCE M PE3yJIbTaTaX ero pacCMOTPEHHS;

6.2.6. B memsx obecriedeHuss COXPAHHOCTH JIOKYMEHTOB [0 JUYHOMY COCTaBY YBOJBHSEMBIX
pabOTHHKOB B_Cllydae peOpraHM3alM¥ M JMKBHIAIMH OPraHW3alMM, a TaKKe COLMUAIbHOMN
3QLIMIICHHOCTH TPaKAaH, BBIMONHSIOWKX paboTy MO TPYZOBOMY [OTOBOPY, BKIIOYATH B CBOM
YUPEIUTEIbHBIC TOKYMEHTBI NPaBHja y4eTa M COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY, a




TAKKe CBOCBPEMEHHOH Iepefauyd MX Ha TOCYJapCTBEHHOE XPAaHEHHE NpPH PEOPraHH3alUH MU
JHMKBHIALMH FOPHAXYECKOro nuna (pactopsbkenue [Ipapurensctea PO ot 21.03.94 Ne 358-p «O6
o0ecreYeHHH COXPAHHOCTH TOKYMEHTOB IO JIHIHOMY COCTABYY);

6.2.7. B ciyuae peopraHu3aliy MM TUKBUAUMHE OPTaHH3aIHK yIeT U COXPaHHOCTH JOKYMEHTOB
0 JHYHOMY COCTaBy, MOPANOK MEpelayd HUX Ha rOCYIapCTBEHHOE XPAHEHHE OCYIUECTBIATh B
COOTBETCTBHH C MPABHJIAMH, [IPEYCMOTPEHHBIMH YUPEIUTEIbHBIME JOKYMEHTAMH.

6.3. B nemsx obecredeHHs 3amUTHl TIEPCOHANBHBIX JAHHBIX, XpaHsmuxes y paboromarens,
pabOTHHUKH UMEIOT IIPaBO Ha:

6.3.1. Ilonnyto mHOpMaLHMIO 06 HX MEPCOHATBHBIX MAaHHBIX H 00paboTKe 3THX [OAHHBIX, B
HaCTHOCTH PabOTHHK UMEET MPABO 3HATh, KTO M B KAKUX HETSAX MCIIOIb3YeT WM HCIONb30BAT €ro
IIEpCOHAIbHBIE JaHHBIE;

6.3.2. CBoGOHBIN GecrIaTHBIA 10CTYN K CBOMM MepPCOHAIBHBIM JAHHBIM, BKJIOYas MpaBO Ha
nonmy4eHne Komui moboi 3ammen, comepxaiiell IepCOHANbHBIE JaHHBIE pPabOTHHKA, 3
HCKIJIIOUEHHEM CITy4aeB, MPEIYCMOTPEHHBIX (heepaibHbIM 3aKOHOM;

6.3.3. Onpenenenue npecTaBuTeNeil A 3alUTHI CBOMX IEPCOHANBHBIX TAHHBIX;

6.3.4. JlocTyn K OTHOCSLIAMCS K HUM MEIHIIMHCKAM JaHHBIM;

6.3.5. TpeGoBanne 06 HCKIIOYEHHH MM HCTIPABICHHH HEBEPHBIX WMJIM HEMOJIHBIX MEPCOHAIBHBIX
AQHHBIX, @ TaKKe NAHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeGOBaHHIl HacTosIero I10NoKeHHUS.
Ilpu orkase paGoTonaresnst MCKIIOYHTH WM MCHPABHTH IEPCOHATBHBIE NAHHBIC pabOTHUK HMeeT
TpaBoO 3asBUTH B MHCbMEHHOH (opme paboTonaTeNIo O CBOEM HECOrTACHM C COOTBETCTBYIOLIAM
000CHOBaHHMEM Takoro Hecornacus. [lepcoHanbHbIe TaHHBIE OLEHOYHOTO XapaxkTepa pabOTHHK HMeeT
IPaBo JOTOIHUTE 3asBJICHUEM, BRIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

6.3.6. TpeboBanne 06 u3Bewmenun paboToaTeneM BCex JIHIL, KOTOPLIM paHee ObLTH COOOIIEHEI
HEBEPHBIC HJIN HETIOJIHBIC MEPCOHAbHBIE TaHHble pabOTHHKA, 000 BCEX MPOMU3BEICHHBIX B HUX
HCKITIOYCHUSX, HCIIPABICHUSIX HIIH JOIOTHEHUSX

6.3.7. O6xanoBanue B Cy1 JIHOOBIX HEMPABOMEPHBIX ACHCTBUH HJIH Oe3nelCTBHS paboTonaress
npu 00paboTKe U 3alHUTe €ro NePCOHATBHBIX TaHHbIX.

6.4. Jluua, BUHOBHBIE B HAPYILIEHHH HOPM, PEryIHPYIOLIHX nony4yeHue, o0pabOTKy U 3aluTy
NCPCOHANBHBIX ~ NAHHBIX DPAa0OTHHKA, MNPUBIEKAIOTCS K AMCHUMIUIMHADHOH H MaTepUaTbHOM
OTBETCTBEHHOCTH B TOPsIIKE, yCTaHOBICHHOM TpynosbiM koaexcom P® u wHBIME denepatbHbIMH
3aKOHAMH, a TaKXXe INPUBJIEKAIOTCS K TIPaXIaHCKO-NMPABOBOH, aIMHHUCTPATHBHOM M YrOJOBHOM
OTBETCTBEHHOCTH B IOPS/IKE, YCTAHOBIEHHOM (elepabHbIMU 3aKOHAMH.

6.5. HempaBomepHbIit 0TKa3 paGoTomaTeNs HCKIIOYHTH MK UCTIPABUTh IEPCOHAILHBIE JaHHBIE
paboTHuKa, a Takke M0O0Oe HHOE HapylleHHe TpaB pabOTHHKA Ha 3alMTY MEePCOHATBHBIX JTaHHBIX
BJIeYeT BO3HWUKHOBEHHE Y pabOTHWKA MpaBa TpeOOBATH YCTPAHEHWs HApYLIEHHS €ro IpaB M
KOMIIEHCALMHU IPUYMHEHHOTO TAKMM HapyLIEHHEM MOPATLHOIO Bpe/a.

6.6. Ecii npaBa M 3aKOHHbBIE HHTEpeChl paGOTHHMKA GBUTH HAPYIIEHBI B CBS3H C pasriialeHueM
MHpOpMALMK,  COlepXKalledl €ero MepCcOHANbHBIE JaHHbBlEe, WIH  HMHBIM HETPaBOMEPHBIM
HCTIONb30BAHUEM TaKOH WH(OPMALMH, OH BIpaBe OOPATHTHCA B YCTAHOBIEHHOM TMOpSIKE 3a
CyneOHO# 3allMTOH CBOMX TPaB, B TOM YHCIE C HCKOM O BO3MEIIEHHH YOBITKOB, KOMIMEHCAIIHH
MOpaJIbHOI'0 BpeJia, 3aIlUTe YECTH, TOCTOMHCTBA H JeJI0BON pEITyTaIHH.

CormacoBaHo:
Muxenep 1o oxpase Tpya
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